
AMADOR WATER AGENCY 
 
 

Job Title:   WATER TREATMENT SUPERVISOR 
Department:   Operations 
Approved By:   General Manager 
FLSA Status:   Non-exempt 
Bargaining Unit:  Management Bargaining Unit 
  
  
SUMMARY  
Under direction of the Operations Manager, with primary responsibility in the area of 
water treatment plant operations and maintenance.  This position requires the 
supervision and direction of up to 8  employees who provide direct and indirect support 
for the operation and maintenance of several treatment facilities and related distribution 
facilities and well systems.  Occasional related work Agency-wide as required. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties 
may be assigned. 
 
Plans and schedules all work related to assigned treatment plants; well systems; 
distribution pump stations and storage tanks; trains and supervises work of other 
treatment plant operators including standby personnel, relief operators and other 
personnel as assigned; monitors and controls the operation of all equipment, 
instruments and controls related to plants, well systems, distribution pump stations and 
storage tanks; maintains plant records and logs; utilizes the Agency’s preventative 
maintenance program (CMMS); works with SCADA; completes all required reports both 
in-house and with State regulatory agencies including DHS and RWQCB; insures that 
necessary and required control and monitoring laboratory tests are completed within 
allowable time frames; performs preventive maintenance work on pumps, motors, cla-
vals, and other equipment as needed; submits data for budgeting purposes; performs 
standby (on call) duty; works with other staff members within operations; participates in 
the review process with the engineering department for plant upgrades and new 
facilities; conduct performance evaluations for those directly supervised. 
 
QUALIFICATIONS   
To perform this job successfully, an individual must be able to perform each essential 
duty satisfactorily. The requirements listed below are representative of the knowledge, 
skill, and/or ability required. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
 
  



Knowledge of operation of pumps, electrical motors, wells, storage tanks, pneumetic 
and electrical control valves, mixed media filters, membrane filtration, pre-treatment; 
booster pump stations, pneumatic stations, piping and control systems; modern 
methods of water, distribution, well systems, elementary mechanical, electrical and 
hydraulic principles and arithmetic. 
 
SUPERVISORY RESPONSBILITIES 
Manages up to eight employees.  Is responsible for the overall direction, coordination 
and evaluation of water plants and some distribution systems.  Carries out supervisory 
responsibilities in accordance with the organization’s policies and applicable laws.  
Responsibilities include interviewing, hiring and training employees; planning, assigning 
and directing work; appraising performance; rewarding and disciplining employees; 
addressing complaints and resolving problems. 
 
EDUCATION and/or EXPERIENCE  
High School Diploma and/or GED; ten years of increasingly responsible experience in 
the operations and maintenance of full treatment water filtration facilities, well facilities, 
distribution pump stations and storage tanks.  This would include flocculation, 
coagulation, sedimentation, filtration, disinfection. Experience with microfiltration and 
softening techniques is also desirable.  
 
CERTIFICATES, LICENSES, REGISTRATIONS  
Must possess a valid California driver's license with a continuing acceptable driving 
record.  Must possess a California Water Treatment Works Operations Certificate T4 
and a California Distribution Operator Certificate D2, D3 desirable within 18 months.  
Conditional appointment may be permitted for a period not to exceed twelve months for 
individuals possessing qualifications to become certified by the State. 
   
OTHER SKILLS AND ABILITIES  
Perform maintenance and make operating adjustments to pumping and electrical 
equipment; perform standardized water tests; recognize unusual, inefficient, or 
dangerous operating conditions; interpret plan and piping diagrams; follow written and 
oral directions; give direction to other operators; work responsibly without supervision.  
Understand and follow Agency and CALOSHA safety practices, including HAZMAT, 
Confined Space, and Fall Protection. 
 
PHYSICAL DEMANDS   
The physical demands described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 
 
While performing the duties of this job, the employee is frequently required to stand; use 
hands to finger, handle, or feel objects, tools, or controls; and talk or hear. The 
employee is occasionally required to reach with hands and arms.  The employee must 
occasionally lift and/or move up to 50 pounds. Specific vision abilities required by this 



job include close vision and the ability to adjust focus. 
 
WORK ENVIRONMENT   
The work environment characteristics described here are representative of those an 
employee encounters while performing the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 
 
While performing the duties of this job, the employee is frequently exposed to toxic or 
caustic chemicals. The employee occasionally works near moving mechanical parts and 
is occasionally exposed to risk of electrical shock.  The noise level in the work 
environment is usually moderate. 
 
 
 
 
 
 
 
 
 
This job description should not be construed to imply that these requirements are the exclusive standards of the 
position. Incumbents will follow and other instructions, and perform any other related duties, as may be required. 
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